
WAC 132F-168-060  Copying.  (1) Costs for paper copies. There is 
no fee for inspecting public records. A requestor may obtain black and 
white photocopies for eleven cents per page or colored photocopies for 
thirteen cents per page. The district reserves the right to use out-
side vendors for large projects when an outside vendor can provide 
copies quicker or for less cost. The requestor will be required to pay 
the cost charged by the vendor.

Before beginning to make the copies, the public records officer 
or designee may require a deposit of up to ten percent of the estima-
ted costs of copying all the records selected by the requestor. The 
public records officer or designee may also require the payment of the 
remainder of the copying costs before providing all the records, or 
the payment of the costs of copying an installment before providing 
that installment. The Seattle College District VI will not charge 
sales tax when it makes copies of public records.

(2) Costs for electronic records. The cost of scanning existing 
Seattle College District VI paper or other nonelectronic records is 
six cents per page. There will be no charge for emailing electronic 
records to a requestor, unless another cost applies such as a scanning 
fee. A statement of the factors and the manner used to determine this 
charge is available from the public records officer.

Calculating the actual costs of charges for uploading electronic 
files or attachments is unduly burdensome, because it is difficult to 
accurately calculate all costs directly incident to uploading those 
records. Instead of calculating the actual costs for uploading elec-
tronic files or attachments, the district charges five cents per each 
four electronic files or attachments uploaded to email, cloud-based 
data storage service, or other means of electronic delivery as set 
forth in RCW 42.56.120 (2)(b).

If the requestor asks that the electronic records be provided on 
CD or DVD, the requestor will be charged the cost of the CD or DVD. If 
the electronic records are too large to be emailed through the Seattle 
College District email system, they will be provided on CD or DVD, and 
the requestor will be charged accordingly.

(3) Costs of mailing. The Seattle College District VI may also 
charge actual costs of mailing, including the cost of the shipping 
container.

(4) Payment. Payment may be made by cash, check, or money order 
to the Seattle College District VI.
[Statutory Authority: RCW 28B.50.140(13). WSR 18-02-001, § 
132F-168-060, filed 12/20/17, effective 1/20/18. Statutory Authority: 
RCW 28B.50.140(13) and 42.56.040. WSR 15-02-072, § 132F-168-060, filed 
1/6/15, effective 2/6/15; WSR 14-07-091, § 132F-168-060, filed 
3/18/14, effective 4/18/14; Order 36, § 132F-168-060, filed 11/21/77; 
Order 16, § 132F-168-060, filed 10/4/73.]
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